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FI RE PREVENTI ON OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses a responsi bl e position, the major duties
of which include conducting fire inspections, enforcing life
saf ety codes, conducting investigations of fires suspected to be
the result of arson, and managing a public fire education
program An enpl oyee of this class also wites reports and
keeps records required to docunment activity in the Fire
Prevention section. The Fire Prevention Oficer works
i ndependently in npost areas, with work reviewed by and speci al
assignnments received fromthe Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be |ogqical
assignnents to this class.

Recommends managenent policies, goals, and objectives of the
Fire Prevention section. Conducts research and plans for
prograns and activities relating to fire prevention. Evaluates
the effectiveness of such operations, and takes appropriate
action to correct or inprove problem areas. Monitors and
eval uates | ocal conditions which nay becone fire or safety
hazards. Eval uates new |l aws, regul ations, ordi nances, and court
rulings relating to fire prevention operations to determne if
changes in bureau policies and procedures are needed.
Aut hori zes expenditure of funds, making sure that such
expenditures are in accordance with the budget.

| nspects buildings and collects information to be wused in
determning that buildings conply with all applicable fire
saf ety codes, including inspecting portable and fixed fire
extingui shing systenms; inspecting functional aspects of fire
detection and alarm systens; checking for electrical hazards;
determ ni ng that buil dings nmeet fire resistance requirenments for
their construction type; inspecting heating, ventilating, and
air-conditioning systems and cooking equi pnent; assessing the
occupant |load of a building and inspecting to see if the neans
of egress are sufficient for the assigned | oad; inspecting sites
for the storage of hazardous materials; and review ng building
pl ans to identify potential problens related to fire protection.

Di scusses inspection findings with the building owner or
manager, provides the person in charge with copies of all
required forns and reports, and nmakes recomendati ons for the
correction of fire hazards. Enforces fire prevention codes and
ordi nances by reinspecting building where violations of fire
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codes occurred and,
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if necessary, by issuing citations, assessing fines, or serving
court summonses or stop work orders for non-conpliance with fire
codes.

Conpletes a report of each fire inspection, recording all
necessary information about the building, presenting facts and
evidence <collected during the inspections, and outlining
conclusions reached and recommendations nmade as a result of
findi ngs. Researches and wites formal recomendations for
additions to or changes in fire prevention codes and submts
such recomendations to the appropriate city or state official
or agency.

| ssues permts required for special conditions, circunstances,
or equi prment which nmay be fire or safety hazards, such as for
burning (including bonfires) and for special decorations which
may be considered fire hazards, for nmoving of hazardous
materials, or for fuel storage tanks.

Exam nes the scene of a fire to determ ne the origin and cause
and to determne if the fire could have been the result of
ar son. Interviews firefighters and wtnesses to collect
informati on needed to establish cause and origin of the fire.
Exam nes the interior and exterior of the structure and the
surroundi ng area. Searches for, identifies, and collects and
preserves evidence for analysis and |ater wuse in court.
Col lects information concerning the burned building and its
contents, its owners and occupants, and possible arson suspects

t hrough interviews and search of records. Conpletes a fire
investigation report, including photographs, sketches, and
diagrans, and all other information the departnment deens
necessary.

Acts as a Iliaison with Ilaw enforcenment or other arson

i nvestigation agencies to exchange information with regard to
maj or i nvestigations in progress. Comrunicates with the public
prosecutor's office to facilitate successful disposition of
cases. Testifies in court when needed.

Directs a Public Fire Education Program | dentifies the nost
i nportant local fire problens so that the fire education effort
can focus on those specific problens and sel ects those prograns
whi ch can be met with the avail abl e resources of the departnent
and the community. Deternines the specific content and format
of fire safety messages, and produces instructional materials to
be used in training prograns or within the community. Produces
audi o-visual aids to be used in training progranms for fire

safety or to be distributed within the comunity. Delivers
| ectures, talks, or denonstrations on fire safety to school s,
cl ubs, or other organi zed groups. Wites and submts public

service announcenents and news releases on fire safety, to be
used by local television and radio stations and by | ocal
newspaper and nagazi nes. Conducts tours of departnent
facilities for school or civic groups.
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Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must have at | east three (3) years of full time, paid experience
in fire suppression or other fire related services with a
federal, state, | ocal or other governnental firefighting agency,
or at least three (3) years of experience in sonme other field
which would provide famliarity with fire hazards, fire codes
and fire cause determ nation.

Must be State certified as a Fire I nspector |, according to NFPA
St andard 1031.

During working test period, the Fire Prevention Officer shal
become State certified as a Fire Investigator |, according to
NFPA St andard 1033 and receive certification fromthe Louisiana
State Fire Marshall to conduct fire investigations and fire
i nspections.

VM 06-29-83
Rev 08-16-94
10- 14- 97

12-29-09



